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In order to ensure conformity of style within each volume and to facilitate the 
editorial process, authors are asked to submit their manuscripts according to the 
guidelines which appear below.
The Editorial Board only accepts papers submitted in major languages. It is the duty of 
the Editorial Board to make the papers proof-read by native proof-readers.
At the beginning there must be the title, the name of the author(s), a short abstract in 
English (100-150 words) and keywords. The filiation of the author or the fact that the 
article is a written version of a paper presented in a conference etc. should be given in a 
footnote with asterisk and not a number.
Use 10 point font-size (9 in the footnotes), Book Antiqua, simple-space. Manuscripts 
should be sent via e-mail using any format of MSWord (A4 paper, 210x297 mm) and a 
.pdf-version to eliminate any problem of transfiguration. Use minimal text-formatting (em-
phasizes in italics), paragraphs must be indicated by Enters only, and not by Tabs or spaces. 
The foreign words (e.g. Latin words in an English paper) must be in italics. Prepare foot-
notes and not endnotes. Notes are to be placed at the bottom of the page with continuous 
numbering. The footnotes always start with capital letter and there must be punctuation at 
the end, e.g. ‘Cf. Schwarz 1974, 125.’ and not ‘cf. Schwarz 1974, 125’.
An independent Bibliography must be attached at the end of the paper. Please, be kind, 
and follow the method below with special attention to low caps, italics, parentheses and 
punctuation. The bibliographical references are to be given in the footnotes: the surname(s) 
of the author(s) [low caps!], imprint date, page(s). If an author has more items of the same 
imprint date, the letters a, b etc. are to be added to the imprint date (e.g. 1984a, 1984b).
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Bibliographical references in the footnotes: Schwarz 1974; with the exact pages: 
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unless they are well known and serve a useful purpose. Abbreviations should be in con-
formance to the language of the paper or should be given in Latin. Gazetteer: Toponyms 
should be in conformance with the language of the paper: e. g. Vienna or Wien; Nuremberg 
or Nürnberg. Different present-day names should be provided in brackets.: e. g. Spalato 
(Split). Quotations: Double quotes, except for quotations within quotations (single quotes). 
For omissions, use: [...]. Quotations exceeding 5 lines should be indented.
Illustrations (maps, diagrams, figures) can only be reproduced in black and white and 
should be submitted in (both electronic and printed) final format. Captions, legends and 
other additions should be submitted separately indicating the proper place in the text. Au-
thors are responsible for obtaining permission to reprint material from the copyright holder.
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